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Introduction 

This handbook outlines how the Senior School operates at Alkira Secondary College and the expectations 

required of all students undertaking the VCE pathways. 

It provides detailed information regarding: 

• course pathways  

• assessment and attendance expectations  

• satisfactory completion requirements  

• processes to ensure fairness and consistency  

The Victorian Curriculum and Assessment Authority (VCAA) set the requirements for the VCE. Alkira 

Secondary College operates within these requirements and has additional processes to ensure that all 

students are treated fairly and provided with the best opportunity to succeed. 

Students and families are expected to read and understand this handbook. Where clarification is required, 

students should speak with their teacher or a member of the Senior School Team. 
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Senior School Team for 2026 

  
Assistant Principal Senior School  
Year 12 Subschool Leader 
Year 12 Year Level Coordinator  

Jason Nicholas 
Samara Varker 
Kiran Kaur 

Year 11 Subschool Leader 
  

Sara Parthasarathi (Pars) 
  
 

Senior School Administration Assistants   
Senior School Multicultural Education Aides 

Rebecca Oliphant & Helen Papadopoulos 

Aziza Bartool 
Roohina Mehnaj 

  
Careers and Pathways  

  
Shre Sharma 

  Charmaine D’Souza 
Nabeela Ijaz 
Sudisha Naidoo 
  

  
  

 

VCE Studies at Alkira Secondary College 2026  
VCE 

Accounting  Maths General 

Biology Maths Foundation 

Business Management Maths Methods 

Chemistry Maths Specialist 

Chinese Language, Culture and Society Media 

Computing Music 

Drama Physical Education 

English Physics 

English (EAL) Psychology  

Economics Product Design and Technology 

Food Studies Outdoor and Environmental Studies 

Geography Art Making and Exhibiting 

Health & Human Development Systems Engineering 

History – 20th Century / Revolutions Visual Communication 

Literature VCE VM Literacy 

Legal Studies 
Politics 

VCE VM Numeracy 

 VCE VM Work Related Skills 

 VCE VM Personal Development Skills 

  

 VET 

 Community Services 
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Key Dates for Senior School Students 2026  
 Wk. Date Event 

** Weeks 1 & 2 involve the Headstart program 

1 Thursday 29th January  First Day Conferences 

Friday 30th January First Day classes 7, 11 & 12 

3 Monday 9th February College Photo Day Year 7-12 

Thursday 12th February Alkira Citizen Day 

4 Monday 16th February  *Session 2 (L.M) - Year 12 VCE Assembly – VCAA Paperwork 
*Session 2 (L.M) - Year 11 Assembly – Hardcourts 

Wednesday 18th February VCE and VCE VM Parent Q&A evening - Dari families 9-
10:30am (see Compass Newsfeed) 

Wednesday 18th February VCE and VCE VM Parent Q&A - Dari families 9-10:30am (see 
Compass Newsfeed) 

Wednesday 19th February VCE and VCE VM Parent Q&A morning – 5:00 – 6:00pm  

6 Friday 6th March Special Examination Arrangement Applications Due to VCAA 

7 Monday 9th March Labour Day 

Tuesday 10th March STRIVE Day 1 - The Summit 

8 Monday 16th March Session 2 (L.M) - Year 11 Assembly – Study Skills – Potential 
to Performance 

10 Thursday 2nd April Term 1 Ends 

 Term 1 Break Friday 3rd April – Sunday 19th April 

1 Monday 20th April Term 2 Starts 

Friday 24th April ANZAC Day Assembly 

2  Thursday 30th April  Careers Expo excursion Melb- all Year 12 

3 Thursday 7th May Athletics Carnival 

4 Thursday 14th May Year 12 STRIVE Day #2 – Sessions 2-4 

5 Friday 22nd May Final Day for Unit 2 Course Changes 

6 Friday 25th May Alkira Future Options Expo (Yr 12 during LM, Yr 10 & 11 
during the day) 

Session 2 LM – Year 11 VCAA paperwork 

7 Monday 1st June – Thursday 11th June (TBC) Yr 11 Exam period (TBC)  
VCE VM classes as normal   

8 Monday 8th June King’s Birthday 

Friday 12th June Unit 3 in-class Trial Exams must have occured 

Friday 12th June Year 11 Formal (no Year 11 classes) 

Start of Unit 2 and Unit 4 

9 Monday 15th June  Start of Unit 2 and Unit 4 

 Tuesday 16th June  GAT (All students study a Unit 3&4 subject including the 
VCE VM) 

10 Friday 26th June Term 2 Ends 

 Term 2 Break  Monday 29th June – Sunday 12th July 

1 Monday 13th July Term 3 Starts 

Monday 13th July Year 11 into Year 12 Course Selection Assembly  

2 Monday 20th July *LM - Year 10 into Year 11 Course Selection Assembly  

Monday 20th July Alkira SC – Course Selection Information Evening Year 11 
and 12 2027 Info Evening (recording available) 
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Wednesday 22nd July Year 12 English – Sunset Boulevard excursion TBC 

3 Monday 27th July VCAA Performance and Oral Advice slips available from the 
Senior School  

Tuesday 28th July Year 10 Course Selection Learning Domain round robin 
(sessions TBC) 

4 Tuesday 4th – Friday 7th August Year 10 → 11 Course Selection Days 

6 Monday 17th August  STRIVE Day 3 (and Guest Speakers) – Sessions 1&2 

9 Friday 11th September Last Day for Unit 4 SACs 

10 Monday 14th to Friday 18th September Unit ¾ Trial Exam Program 

Friday 18th September Term 3 Ends 

 Term 3 Break Year 12 Holiday optional Exam Revision Sessions (week 1 – 
Mon-Thurs)  

1 Monday 5th October Term 4 Starts 

Monday 5th October – Monday 19th October Unit 3 / 4 Exam Revision  

Monday 5th October – Sunday 1st November Performance and Language Exams 

Friday 9th October SEAS Closes tbc 

2 Thursday 15th October VCAA CCAFL (Language) exams 

3 Monday 19th October Year 12 VCE Last Day of Classes/Assembly 

Tuesday 20th October Yr. 12 Celebration Day 

Thursday 22nd October Year 12 Graduation (Caulfield Racecourse) 

Friday 23rd October Last Day for Unit 2 SACs 

4 Monday 26th October – Wednesday 18th November Year 12 VCAA End of Year Exams commence 

Monday 26th October Session 2 – LM – Year 11 Assembly 

Friday 30th October Earliest Year 12 SATs can be returned to students 

5 Tuesday 4th November Melbourne Cup Day  

6 & 7 Monday 10th - 19th November Yr. 11 Exam program (TBC) 
Year 11 VCE VM Work Placement 

Headstart 2027 

8&9 Monday 23rd November – Friday 4th December 2027 Headstart Program (TBC) 

10  Thursday 11th December VCAA results released, ATAR Results  

11 Friday 18th December Term 4 Ends 
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Senior School Pathways at Alkira Secondary College 
Students at Alkira Secondary College undertake one of two VCE pathways: 

• VCE (Victorian Certificate of Education)  

• VCE Vocational Major (VM)  

A small number of students may undertake the Victorian Pathways Certificate (VPC) following discussion with the 

college where it is identified as the most appropriate pathway. 

 

The Victorian Certificate of Education (VCE) 
The VCE is an academic pathway that includes: 

• school-assessed coursework (SACs)  
• external examinations  
• study scores  
• the opportunity to achieve an ATAR  

 
Pathways from VCE 
The VCE provides access to a wide range of pathways. It is important that students and families understand: 

• Completing the VCE does not guarantee entry into university  
• Entry to university depends on:  

o achieving the required ATAR  
o meeting prerequisite subjects  

 
Students may pursue: 

• University (via ATAR)  
• TAFE / Vocational Education (including pathways to university)  
• Apprenticeships and traineeships  
• Employment 

 

The Victorian Certificate of Education / Vocational Maor (VCE VM) 
The VCE VM is an applied learning pathway focused on: 

• practical, real-world learning  
• employability skills  
• VET and Structured Workplace Learning  

 
The VCE VM does not provide: 

• study scores  
• an ATAR  

 
Pathways from VCE VM 
Students typically progress into: 

• TAFE / Vocational Education  
• Apprenticeships and traineeships  
• Employment  

Students may also progress to university through a TAFE pathway (e.g. Diploma → University). 
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The Victorian Pathways Certificate (VPC) 
The VPC is designed for students who require: 

• additional support  
• a more flexible and individualised program  

 
It focuses on: 

• literacy  
• numeracy  
• personal development  
• work-related skills  

 
The VPC supports transition into: 

• TAFE  
• employment  

 

At Alkira, the VPC is not a standard pathway and is only offered following discussion with the college. 

 

Senior Pathway Comparison 

Feature VCE VCE VM VPC 

Learning Type Academic Applied Foundation 

Assessment SACs + exams Coursework Coursework 

Out of School 

Work 
Significant Minimal Minimal 

ATAR Yes No No 

Focus Theory, academic skills Real-world, employability 
Literacy, numeracy, personal 

development 

Structure School subjects 
School + VET + workplace 

learning 
Flexible, individualised 

Pathways Uni, TAFE, work 
TAFE, work, Uni through 

pathway 
VM, TAFE 

University 

Pathway 

Direct (ATAR) or via 

TAFE 
Via TAFE Indirect 

Work Placement Optional Expected Possible 

 

There are multiple pathways to university — ATAR is only one of them. 

• The VCE provides a pathway to university, but does not guarantee entry  

• The VCE VM can also lead to university via TAFE  

 

Choosing the Right Pathway 

Students and families are supported through the course selection process to determine the most appropriate 
pathway based on: 

• demonstrated readiness for the course criteria 
• learning style  
• strengths and interests  
• future goals 
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Senior Secondary Certificates 
VCE Requirements 
To be awarded the VCE, students must satisfactorily complete: 

• a minimum of 16 units  
Including: 

• 3 units from the English group, including a Unit 3–4 sequence  
• 3 additional Unit 3–4 sequences 

 
VCE VM Requirements 
In addition to the above students must satisfactorily complete: 

• Literacy (3 units including Unit 3–4)  
• Numeracy/VCE Maths (2 units)  
• Work Related Skills (2 units)  
• Personal Development Skills (2 units)  
• VET component (minimum of 180 hours of satisfactory completion of Units of Competence) 

 

Course Structure and Duration 
The VCE (including the VCE VM) is typically completed over two years. In some cases: 

• students may complete their VCE over three years  
• students may undertake a Unit 3 & 4 subject in Year 11 (Fast Track)  

 
Each unit includes: 

• a minimum of 50 hours of scheduled classroom instruction  
• additional independent study  

 
Students typically undertake: 

• 5 subjects per year (VET/TAFE is counted as a subject) 

 
VCE Vocational Major (VM) – Program Structure 

The VCE Vocational Major (VM) is a two-year senior secondary certificate designed to equip students with the 
knowledge, skills and experiences required for success in further education, training and employment. 
Students enrolled in the VCE VM at Alkira Secondary College will typically: 

• Attend Alkira four days per week  
• Undertake a VET Certificate one day per week through a TAFE or Registered Training Organisation  
• Complete the core subjects of Literacy, Numeracy (or VCE Mathematics if approved), Work-Related Skills 

(WRS), and Personal Development Skills (PDS)  
 

At Alkira, students follow one of two pathway streams, based on their learning needs, strengths and post-school 

goals. 

 

Core VCE VM 

Students complete Literacy, Numeracy (or approved Mathematics), PDS and WRS across Units 1–4, along with a VET 

Certificate. 

Elective VCE VM 

Students complete Literacy and Numeracy (or approved Mathematics), a VET Certificate, and one VCE elective 

subject (Units 1–4), alongside PDS (Units 3–4) and WRS (Units 3–4). 

 

Students are allocated to a pathway stream following consultation with the Senior School Team. This is based on: 
• literacy and numeracy readiness  
• engagement and learning habits  
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• student interests and strengths  
• intended post-school pathways  

 
The VCE VM is a full-time program. Students are expected to: 

• attend all classes and VET sessions  
• complete all coursework and assessment tasks  
• actively engage in workplace learning opportunities  
 
The VCE VM is not a reduced workload pathway. It is a different type of learning that still requires commitment, 
organisation and consistent effort. 

 
Course Load 

Students undertaking the VCE at Alkira Secondary College are expected to maintain a full course load. 
• Year 11 and Year 12 VCE students are required to undertake five VCE subjects, or their equivalent, each year.  

This course load is designed to: 
• support successful completion of the VCE  
• prepare students for the demands of senior secondary study  
• ensure students meet VCAA requirements  

 
In limited circumstances, a variation to this course load may be considered. This is not a standard option and is only 
approved where there is a clear and documented need. 
This may include: 

• significant medical or wellbeing circumstances, supported by appropriate professional documentation  
o (for mental health, documentation must be from a psychologist or psychiatrist)  

• a planned three-year VCE program, which may include a Year 13 to support successful completion of the 
certificate  

• where a student has already completed a Unit 3 & 4 subject and achieved a study score of 32 or above, and a 
reduced load is considered appropriate to support their overall program  

All requests: 
• are considered on a case-by-case basis  
• are approved only where the student can still meet VCAA requirements for the VCE  
• must be able to be practically accommodated for at Alkira 

 

Important: 

• Undertaking a Unit 3 & 4 subject in Year 11 (Fast Tracking) does not reduce the Year 12 course load  
• Fast Tracking is designed to extend and challenge students, not to lighten their program  
• Students completing a VCE Language outside of Alkira (not as an approved Fast Track or component of their 

program) do so in addition to their subjects at school  

o Any exception is at the Principal’s discretion  

 

A full course load is the expectation for all students. Variations are rare and only approved where necessary to 

support successful completion of the VCE. 
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Fast Track/Acceleration 
Students may be invited to undertake a Unit 1 & 2 subject in Year 10 based on demonstrated academic ability. 
 
Entry Requirements 
Students must demonstrate: 

• strong academic performance in the relevant subject area  
• consistent work habits and organisation  
• the ability to manage an increased workload  

 
This may include: 

• strong results in Year 9 subjects (at and above the expected standard -)  
• performance on assessment tasks  
• PAT and NAPLAN data  
• Attendance  

 
Fast Tracking is by invitation only. 
 
Important Considerations 
Students and families must understand: 

• Fast Tracking involves missing an entire year of skills and knowledge (students must have demonstrated 
readiness) 

• It requires a high level of independence and commitment  
• It does not guarantee higher study scores or ATAR outcomes  

 
Continuation Requirements 
Students must: 

• maintain at least a 60% SAC average in the Fast Track subject  
• demonstrate consistent engagement and effort  

 
If these requirements are not met: 

• the student may not be permitted to continue the subject 
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Mathematics and Science Pathways Requirements 
Science 
Students must be assessed as at least ‘At Standard’ in Year 10 Science to be automatically eligible for: 

• Year 11 Chemistry  
• Year 11 Physics 

 
Mathematics 
Year 11 General Mathematics 
Students must:  

• average at least 60% in Year 10 General Mathematics assessment tasks, or  
• have completed and satisfied Year 10 Mathematical Methods  

Year 11 Mathematical Methods 
Students must:  

• average at least 60% in Year 10 Mathematical Methods assessment tasks (Semester One), and  
• complete at least 80% of expected coursework tasks 

Year 11 Specialist Mathematics 
Students must: 

• average at least 70% in Year 10 Mathematical Methods assessment tasks (Semester One), and  
• complete at least 80% of expected coursework tasks 

 
These benchmarks are in place to support student success. Students who meet these criteria are automatically eligible 
for the relevant subject. 
 
Students who do not meet these benchmarks may still be considered, however: 

• entry is not automatic  
• approval is based on a review of the student’s overall performance and readiness 

 

 

Assessment in the VCE (including the VCE VM) 
Unit 1 & 2 

• School-based assessment (VCE – internal Unit 1 and Unit 2 exams) 
• SACs and coursework (will take different forms for VCE and VCE VM courses/subjects) 

 
Unit 3 & 4 

• SACs / SATs (will take different forms for VCE and VCE VM courses/subjects) 
• External examinations (all students complete the GAT, VCE only - VCAA exams) 

 

Satisfactory Completion of a Unit 
Students must demonstrate the required knowledge and skills (outcomes) for each unit. 
Results are reported as: 

• S (Satisfactory)  
• N (Not Satisfactory)  

 

Important: 
• Based on a range of work, not a single task  
• Determined through teacher judgement  

 

For VCE at Alkira: 
• A score below 40% for an outcome indicates further work is required to demonstrate the outcome 

 

 
 



 
 

13 
 

Alkira Senior School Student Handbook 2026 

Assessment and Reporting 
Assessment in the Senior School is designed to measure both achievement of outcomes and the quality of student 

work. 

 

VCE Assessment 

In the VCE, student achievement is assessed against specific learning outcomes for each unit. 
• Each outcome is assessed as:  

o S (Satisfactory) or  
o N (Not Satisfactory)  

To achieve an S, students must demonstrate the required knowledge and skills for the outcome. 
In addition: 

• students will receive a percentage score for assessment tasks (e.g. SACs)  
• this score reflects the quality of performance  

Important: 
• Percentage scores are subject to further moderation as part of VCAA processes  
• Final study scores are determined by the VCAA, not the school  

 

VCE Vocational Major (VM) Assessment 

In the VCE VM, outcomes are also assessed as: 
• S (Satisfactory) or  
• N (Not Satisfactory)  

In addition, the standard of performance is reported using the following scale: 
• Not Satisfactory  
• Satisfactory  
• Achieving  
• Excelling  

This scale provides feedback on the quality of a student’s work, not just whether the outcome has been met. 

 

Reporting of Results 

All assessment results will be published on Compass through Learning Tasks. 

Students and families can use Compass to: 

• monitor progress  

• track completion of outcomes  

• review feedback from teachers  

 

Meeting the outcome (S) is required to pass a unit. The quality of performance provides feedback on how well a 

student is progressing. 
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SACs, Reschedules and Redemptions 
SAC Conditions 

• Completed under supervised conditions (in some situations, teachers/subjects may require preparation completed 
outside of class for an assessment) 
• Must follow all instructions 
• Must only access permitted materials and equipment 
• Mobile phones and smart watches are not to be taken into SACs (unless passed on to the teacher) 
• All work submitted for assessment must be the work of the individual student 
 
Absence from a SAC 
Students must: 
• notify the school 
• provide appropriate documentation (e.g. medical certificate) 
 
If approved: 
• a rescheduled SAC will be provided 
 
If not approved: 
• a score of zero will be recorded 
• the student will still be required to demonstrate the Outcome through a redemption task 

Redemption 
If a student has not demonstrated the required Outcome through coursework (including practice SACs), the SAC, or a 
redemption task: 
• an initial ‘N’ result is awarded 
 
This decision is not finalised immediately, allowing the student the opportunity to submit a Redemption Appeal 
Form. This enables the student to provide additional information and justification for consideration of a further 
opportunity to demonstrate the Outcome. 
 
Students may be provided with a redemption task, which: 
• will be different to the original SAC/task 
• will focus only on the Key Knowledge and Key Skills not yet demonstrated 
• may include additional scaffolding to support the student 
 
If the student demonstrates the Outcome: 
• the result will be updated to ‘S’ (or ‘SR’ if achieved through redemption) 
If the student does not demonstrate the Outcome, or a further opportunity is not approved: 
• the ‘N’ result is confirmed 
 
Important: 
• Redemption is to demonstrate the Outcome only 
• The original SAC score does not change 
• Students can only submit additional work to demonstrate the Outcome, not improve marks 
 
Assessment Fairness 
To ensure fairness for all students: 
It is not acceptable to: 

• remain at home during the day and attend an after-school SAC then attend 
• attend school and then leave to obtain a medical certificate when a SAC is scheduled  

These situations will be monitored and may result in: 
• rescheduling not being approved  
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N Unit Results 

 
If a student does not demonstrate the required Key Knowledge and Key Skills for an Outcome, an ‘N’ (Not 
Satisfactory) result is awarded for that Outcome. 
 
If a student receives one or more ‘N’ Outcomes within a Unit, they may receive an ‘N’ for the Unit. 
 
To be awarded the VCE or VCE Vocational Major certificate, students must successfully complete a minimum number 
of Units, including: 

• at least 16 Units overall  
• including required English/Literacy Units  
• and Unit 3/4 sequences  

 
Impact on Pathways 

• For Unit 1 and 2:  
o students may need to review and adjust their subject or course selection to ensure they can meet 

certificate requirements  
• For Unit 3 and 4:  

o if a student receives an ‘N’ for a Unit, the sequence cannot be completed  
o the student will discontinue the subject and be supported to consider alternative pathway options  

 
Students and families will be supported by the Senior School team to ensure appropriate pathway decisions are 
made. 
 
 

Authentication of Work 
Student Responsibility 
All assessment work must be the student’s own. This applies to School Assessed Coursework (SACs), coursework and 
redemption tasks. Students must complete work under the required conditions and be able to demonstrate their 
own knowledge and skills. 
 
Examples of Breaches 
Breaches of authentication or assessment conditions include: 

• copying another student’s work or allowing work to be copied  
• bringing unauthorised materials into a SAC or assessment  
• unauthorised use of AI or digital tools to generate responses  
• receiving or providing unauthorised assistance  
• submitting work that is not completed under required conditions 

 
If a Breach is Suspected 

• The student will be notified that a concern has been identified  
• The school will investigate by gathering evidence and speaking with the student  
• The student will be given an opportunity to respond and provide an explanation  
• A decision will be made by the Senior School in line with VCAA requirements  

 
Timeline 

• Investigations will be completed as quickly as possible, typically within 5–10 school days  
• Students will be kept informed if additional time is required 

 
Outcomes and Consequences 
If a breach is confirmed, consequences may include: 
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• ‘N’ for the Outcome  
• ‘N’ for the Unit (if the breach occurs during a redemption task or is repeated)  
• cancellation of the assessment task  
• further disciplinary action in line with school policy 

 
Appeals 
Students have the right to appeal a decision if they believe the outcome is unfair or there is additional information to 
be considered. 

• Appeals must be submitted in writing within 5 school days of the decision  
• Appeals should outline the reason and include any relevant supporting information  
• Appeals are submitted to the Senior School Office  

The appeal will be reviewed by the Senior School Assistant Principal (or delegate). Students and families will be notified 
of the final outcome following the review. 
 

Attendance 
Students must: 

• attend at least 90% of classes  
Each unit requires: 

• a minimum of 50 hours of instruction  
At Alkira: 

• missing 15 or more classes may result in an N outcome  
Attendance directly impacts: 

• student learning  

• completion of coursework 

• assessment – demonstration of outcomes 

• authentication – teacher being able to observe and verify learning growth in person across an outcome 

 

Deadlines and Submission of Work 

Students must submit all work by the due date. 

Failure to do so may result in: 

• an N outcome  

• further consequences e.g. Not satisfying the Unit, needing to complete a redemption, etc 

Extensions 
Extensions for Assessment must: 

• be requested before the due date  

• be supported with appropriate documentation (see attachment in this handbook) 

• be approved by the Senior School in consultation with the class teacher 

Course Changes 

Course changes are: 

• only permitted within set timelines (monitor Compass Newsfeed for specific dates and at the front of this 

handbook) 

• limited after Unit 1  

 

All students must: 

• complete the Subject/Course Change Application Form  

• submit it to the Senior School by the required due date  
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Why Course Changes May Not Be Possible 

Changes may not be possible due to: 

• class capacity limits  

• timetable constraints  

• staffing availability  

• insufficient time to meet the VCAA requirements  

 

After a unit has commenced: 

• students may not have completed enough classwork  

• teachers may not be able to authenticate learning  

• required teaching hours may not be met  

 

For these reasons, changes are often not possible after Unit 1 has progressed. 

Examinations 

Students must: 

• attend all exams  

• follow all VCAA rules (Alkira rules for internal exams) 

 

Examination Expectations 

Students must: 

• arrive on time  

• bring required materials  

• follow all instructions  

• apply their best effort to all exams 

Failure to follow rules may result in penalties. 

 

 Exam Dates 
Unit 1 Exams:    Monday 1st – Thursday 11th June 
Unit 3 in class Practice Exams:  finish by Friday 12th June  
GAT:    Tuesday 16th June              
Year 12 Trial Exams Program:  Monday 14th September – Friday 18th September 
Performance/Language:              5th October – 1st November 

VCAA Exams:   Monday 26th October – Wednesday 18th November 
Unit 2 Exams:  10th – 19th November 

 

The GAT (General Achievement Test) 

What is the GAT? 

The GAT is a statewide assessment completed by all students undertaking Unit 3 & 4 studies (including VCE and VCE 
VM). 
It assesses: 

• literacy and numeracy  
• general knowledge and skills  
• written communication  

 
When Does the GAT Occur? 
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• Typically held in June each year (see dates at the start of this handbook) 
• Completed under exam conditions during the school day  

 
Structure of the GAT 
The GAT consists of two sections: 

• Section A: Literacy and numeracy (multiple choice and short answer)  
• Section B: Extended written responses  

 

How is the GAT Used? 

The GAT is used by the VCAA to: 
• check the accuracy of school-based assessment (SACs) and exam results  
• assist with statistical moderation  
• calculate derived scores if required  
• provide an assessment of literacy and numeracy against state wide bench marks for school leavers 

 

Student Expectations 

Students must: 
• attend  
• complete all sections  
• take the GAT seriously  

Unscored VCE 

What is an Unscored VCE? 

An Unscored VCE allows students to complete VCE Unit 3 & 4 studies without receiving a study score. 

Students receive: 

• S (Satisfactory) or N (Not Satisfactory)  

 

Important Expectations 

Students must still: 
• attend all classes  
• complete all SACs  
• meet all outcomes  

This option does not reduce workload or expectations during the academic year. 
 

When is this Decision Made? 

At Alkira: 
• decisions are made during Term 3 of Year 12  
• following discussion with the Senior School Team and families  

 

Pathways from Unscored VCE 

Students may pursue: 
• TAFE  
• apprenticeships and traineeships  
• employment  
• university via TAFE pathway  
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Special Provision 

Special Provision is available for students who are impacted by circumstances that significantly affect their ability to 
complete schoolwork or assessments. 
 
When Special Provision May Apply 

• medical conditions  
• personal circumstances  
• other significant factors  

 
Types of Support (examples include) 

• rescheduled SACs  
• extra time  
• rest breaks  
• use of laptop 
• special exam arrangements (must be approved by the college and the VCAA in Year 12) 

 
Application Process 

• notify and discuss with the Senior School team 
• provide documentation as requested by the Senior School by the due date 

 
Important 

• for ongoing provisions, approval and specialist documentation is required 
• Special Provision ensures fairness, not advantage  

 

*Please see the Senior School for more information to discuss if this is applicable. 

 

Virtual School Victoria 

Students may access VSV where: 
• subject not offered at Alkira 
• approved by school  

 
Students must: 

• work independently  
• meet all requirements  
• access the support and guidance of the Senior School team and Alkira VSV liaison staff member 

 
Progression in the Senior School 

Progression through the Senior School is based on a student’s ability to successfully meet the requirements of their 
program. 
 

Progression is not automatic and is determined by: 
• satisfactory completion  
• attendance  
• engagement  

 

Progression also considers: 
• readiness for success  
• capacity to meet VCAA requirements 
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Study Information for Students 
Successful Study – What does it look like? 
Successful students have successful study habits. They may not all score an ATAR of 99 but work toward achieving their 
personal best.  Ultimately, this means at the conclusion of their VCE students do not contemplate what could have 
been and have the lingering thought, “I wish I worked harder”.  Successful students are able to make effective use of 
available time to maintain a balance between school, social and other commitments (work, sport, etc.).    
 
How to be successful in your studies: 

● Attend all classes, extra and revision classes and holiday classes. 
● Be organised.  Know what is due and complete it prior to this time. 
● Work consistently throughout each week, term and unit.  Avoid cramming. 
● Know the difference between study and homework. 
● Commit to achieving your personal best. 
● Establish clear goals for each study session and the Unit/year. 
● Manage your time effectively. 
● Understand how you learn and utilise this within your study. 
● Get things done.  Don’t wait for motivation to come. 

Homework versus Home Study  
Homework is completing outstanding work, and far too many students think that that is all that’s required at VCE level.  
Not even close!  While for many this may have been sufficient at junior levels, during VCE you will need to study your 
work, to develop and consolidate your understanding of key knowledge and skills within each.  This handbook contains 
support material to provide some ideas as to techniques that may be effective for your study practices. 
 
You should spend approximately 2hrs/week for each Unit 1/2 study, and around 3hrs a week for each Unit 3/4 study 
in homework and home study combined.  For most students, this means 10 hours/week in Year 11 and 15 hours/week 
in Year 12.  VCAA indicates that approximately 50 hours of out of class study should be undertaken per subject per 
Unit. 
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Homework vs Study 

Homework 
School work that is assigned to be done at home, 
often supporting new content introduced in class. 

 

 
Homework prepares you for the next lesson 

Study 
The devotion of time and attention to gaining 

knowledge of, and mastering, an academic 
subject. 

 

Study is continuous and on-going 
 

Time per week – approx. 1 ½ hours per subject Time per week – approx. 2 hours per subject 
● Text questions 
● Worksheets 
● Pre-reading or re-reading 
● Glossaries 
● Topical past exam questions 
● Problem solving 
● Viewing online clips/PowerPoints 
● Chapter Summaries 

● Reviewing new and past content – text, 
articles, notes, sample responses 

● Summaries - Cornell Notes are great 
● Graphic organisers – tables, Venn diagrams, 

graphs…. 
● Mind-Maps – helps bring together key 

knowledge from an Area of Study 
● Key Terminology – master the language to 

master the knowledge 
● Past Exams - shows how areas of study may be 

combined in questions (VCAA Website) 
● Examiners’ Reports – contains details of where 

marks are won and lost (VCAA Website) 
● Feedback from Teachers – complete past exam 

or sample questions, seek feedback, act on 
feedback 

 
Each week that goes by that you do not devote time to STUDY is time that puts you further and further behind the 
students that do, and it limits your capacity to achieve your best.  
Completing the HOMEWORK will help you meet your Coursework Requirements, but may mean that, across the 
year, you are under-achieving in your Assessment Requirements if you are not maintaining a consistent study 
routine. 
 

Advantages of Study: 
 

• Remembering key knowledge 

• Applying key knowledge in a range of ways 

• Depth of understanding 

• Clearer connections between areas of study 

 

• Linking concepts together 

• Mastering skills that will be assessed 

• Asking clarifying questions  

• Use and apply the language of the subject 

 
Drive Your Own Learning 
It is your education and your pathway to your future.  As such, it is important that you take an active rather than 
passive role in your learning and education.  Don’t wait to be told what to learn, or how to learn it – look for 
opportunities in class to absorb all the information in your preferred way and ignore the others that are into 
distractions.  See your teachers as a facilitator or resource for your learning, not the only means to it.  Look to be 
proactive having read ahead, use multiple sources or information and resources, consistently access the relevant VCAA 
Study Designs and be familiar with the expected/required Key Knowledge and Skills that you will be assessed on for 
each Learning Outcome.  Remember – you’re in charge of your learning, so take and keep control. 
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Special Provision - Application for Assessment Task Extension 
(print as required) 

 

Application for Assessment Task Extension 
Student to Complete 

Name and Home Group of Student: ________________________________________________________ 
 
Name of Study: ________________________________________________________________________ 
I acknowledge that all information included is accurate and true. 
Student Signature: ____________________________________________________________________ 

Parent/Guardian Signature: ____________________________________________________________ 

Reason for Applying for Special Provision/Assessment Extension - Details and evidence to be included/attached: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Name of Study/Subject Teacher: ______________________________________________________ 

Teacher’s Comments 

 
 
 
 
 
 
 

Teacher’s Signature: ___________________________________________________________________ 

Date: _____________________ 

Subschool Leader’s Signature: _________________________________________________________________ 

Date: _____________________ 

This completed form should be submitted to the Senior School Office for consideration/Approval. 
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Redemption Process – Student Appeal Form  
(Print as required) 

Redemption Process – Student Appeal Form 
Student to Complete 

Name and Home Group of Student: ________________________________________________________ 
 
Name of Study: ________________________________________________________________________ 
I acknowledge that all information included is accurate and true. 
Student Signature: ____________________________________________________________________ 

Parent/Guardian Signature: ____________________________________________________________ 

In the space provided below, please indicate any information that you think the college should take into consideration 
when considering this Appeal for a further Redemption opportunity.  This may include information relating to career 
pathways requirements, medical/health issues, positive study/work/organisation habits that you have previously 
demonstrated, difficulties that have been faced, etc. Please attach any other documentation to this form that you wish 
to be considered. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Redemption Appeals will not be awarded for reasons including: there is insufficient evidence of personal difficulties or medical 
factors affecting SAC preparation, a student is behind in coursework, not seeking additional support/feedback from class 
teacher, or a student has not demonstrated proactive steps to achieve success in their studies. 

Office Use Only Outcome of Redemption Appeal Successful Unsuccessful 

Comments: 
 
 
 
Please submit the completed form to the PCL office within 5 days of finding out your initial redemption result.  The 
Senior School Assistant Principal will meet with the Subschool Leader to discuss this appeal and consider if a further 
redemption opportunity shall be provided or not.  The Subschool Leader or Assistant Principal will contact the student 
to inform them of the Appeal outcome. 
 
Date: _________________ 

Subschool Leader Signature: ____________________________________________________________________ 

Assistant Principal Signature: ___________________________________________________________________ 
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Alkira Secondary College 

STUDENTS DRIVING TO SCHOOL POLICY 
 

Rationale 
Alkira Secondary College has an increasing number of senior students driving to and from school. While many 

young drivers are responsible and safety-conscious, they remain one of the most vulnerable road user groups. 

The College has a responsibility to take all reasonable measures to ensure the safety and wellbeing of all 

students. This policy outlines the expectations for students who choose to drive to school. 

 

Aims 

• To protect the safety of our students and other road users  

• To maintain the positive culture and reputation of Alkira Secondary College within the community  

 

Implementation 

Students who hold a valid Victorian driver’s licence and intend to drive to school, either regularly or 

occasionally, must comply with this policy. 

 

School Requirements 

1. Safe and Responsible Driving 

Students must adhere to all road rules and drive in a safe and responsible manner at all times.  

 

2. Use of Vehicles During the School Day 

Student vehicles are to be used for travel to and from school only. 

 

Students may only leave the school grounds during the day where there is a legitimate reason, such as a 

medical appointment.  In these circumstances, students must: 

o attend the Senior School Office prior to leaving  

o provide a signed parent/guardian note that includes:  

▪ reason for leaving (e.g. medical appointment)  

▪ time and date of departure  

▪ acknowledgement that the student will be driving  

If this information is not provided, the school will contact home to confirm. 

 

3. Parking 

Students must park in surrounding streets only. Parking across driveways or on nature strips is not 

permitted. 

Parking on school grounds is not permitted.  

 

4. Passengers 

Students are not permitted to transport other students unless: 

o written permission is provided by both the driver’s parent/guardian and the passenger’s 

parent/guardian  

In addition: 
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o student drivers must not carry more than one peer passenger aged 16–22 years, unless they are 

siblings  

 

6. Breaches of Policy 

Failure to comply with this policy may result in sanctions.  Any unsafe driving behaviour or breaches of road 

rules may be: 

o referred to the police  

o managed in line with school disciplinary processes  

 

Links and Resources 

• Department of Education – Student Drivers: 

https://www.education.vic.gov.au/Documents/school/teachers/health/studdriver.pdf 
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